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1. OBIIME NOJIOKEHUA

1.1. Lenp gannoro [omoxxeHus - 3auTa NEPCOHATBHBIX JaHHBIX PAOOTHUKOB MPEIPUATHSI.

1.2. COop, xpaHeHHE, UCIOIB30BAHUE M PACIPOCTpaHEHHE MH(DOPMALMK O YaCTHOM KHU3HU
auna 0e3 TMHCbMEHHOTO €ro corjacus He JomyckaioTcs. llepcoHanbHble JaHHBIE OTHOCSATCS K
KaTeropuu KoH(QUACHIAIbHOW HHPOPMALIUY.

1.3. Pexum KOH(UICHIMANBHOCTH NEPCOHANBHBIX JaHHBIX CHHMAETCS B  CIIydasx
00e31MYMBaHMsI WM IO UCTEYEHUN 75 JIET CpOKa XpaHEHUs, €CIIM HHOE HE ONPEIETICHO 3aKOHOM.

1.4. JIomKHOCTHBIE JIUIIA, B O0S3aHHOCTh KOTOPBIX BXOAUT BEICHHE MEPCOHAIBHBIX JTaHHBIX
COTPYAHHUKA, 00s3aHbl O00ECHEeUUTbh KaXJAOMYy BO3MOXXHOCTb O3HAaKOMJICHHS C JOKYMEHTaMu U
MaTepuajaMH, HEIOCPEJCTBEHHO 3aTparMBalOllMMU €ro IpaBa W CBOOOJBI, €CIM MHOE HE
IPEIYCMOTPEHO 3aKOHOM.

1.5. IlepconanbHble JaHHBIE HE MOTYT OBITh HCIOJB30BaHbl B ILEJNAX I[PUYUHEHUS
MMYIIECTBEHHOI'O M MOPAJIbHOT'O Bpe/ia I'pakJaHaM, 3aTpyIHEHUs pean3aliy IpaB U CBOOO IpaxiaH
Poccuiickoit @enepanuu.

1.6. ¥Opuguueckue M (QU3MUECKUE JMIA, B COOTBETCTBUM CO CBOMMHU IOJHOMOYMSIMU
BJIaJIeIoIre HH(OpMAIHEel O rpaxaaHax, MOJyJyarollue U HCIIOB3YIOIIUE €€, HECYT OTBETCTBEHHOCTh
B COOTBETCTBUM C 3aKoHoJaTeabcTBOM Poccuiickoit denepanuu 3a HapylleHHE peKuMa 3alllUThl,
00pabOTKH U TMOPSAIKA MCIIOIB30BAHMS STONH HH(POPMAIIH.

1.7. HacTosiiee nosno)xeHue sABJseTcss 0043aTeabHbIM AJIs UCIIOJIHEHUS BCEMU COTPYAHUKAMMU
NPEINPHUSATHS, UMEIOIIUMHE JTOCTYIT K IEPCOHAIBHBIM JAaHHBIM PaOOTHUKOB.

2. NOHSATHUE U COCTAB NEPCOHAJIBHBIX JAHHBIX

2.1. IlepcoHanbHbIC TaHHBIC paOOTHUKA — HHPOPMAIIHSI, HEOOX0auMasi paboTOATEIIO B CBSI3U
C TPYZIOBBIMH OTHOLICHUSIMH M Kacarolluecs KOHKPETHOTO pabOTHHKA.

2.2. CocraB [lepcoHanbHbIX TaHHBIX pa0OOTHHUKA:

- aHKETHbIE U OMorpapuuecKkue JaHHbIC,

- oOpa3oBaHue;

- CBEJICHHUS O TPYIOBOM H OOIIEM CTaXKe;

- CBEJICHHUS O COCTaBE CEMbH;

- IACTIOPTHBIE JAHHBIE;

- CBEJICHUSI O BOMHCKOM YUETE;

- CBe/ICHUs 0 3apabO0THOI I1aTe COTPYIHUKA,;

- CBEJICHHUS O COLMABHBIX JIbIOTaX;

- CHEeIHMATIBHOCTD,

- 3aHUMaeMasi J0JDKHOCTB;

- HAJINYUe CyIUMOCTEN;

- aZjpec MecTa KUTEIbCTBA,

- JOMAIIHU# TenedoH;

- MECTO pabOTHI I Y4€OBI YWICHOB CEMBH U POJICTBEHHHUKOB;

- XapaKkTep B3aMMOOTHOIIIEHUI B CEMbeE;

- COJIepXKaHHEe TPYIOBOTO JOTOBOPA;

- COCTaB JICKJIApUPYEMBIX CBEJCHUN O HAIMYMU MAaTePHATIbHBIX IEHHOCTEH;

- coJlepKaHHe JCKIIapalliy, MOIaBaeMON B HAJIOTOBYIO HHCIIEKITHIO;

- TOJUTMHHUKHU ¥ KOITUH MIPUKA30B I10 JMYHOMY COCTaBY;

- TMYHBIE JIeIa U TPYJOBhIE KHIDKKU COTPYIHUKOB;

- OCHOBaHMS K ITPHKa3aM I10 JUYHOMY COCTaBY;

- Jieria, coJleprKallue MaTepHathbl 10 TIOBBIIICHUIO KBATU(UKAIIMH U TIEPETIOATOTOBKE
COTPY/AHUKOB, X aTTECTALMH, CIY>KEOHBIM pacciieIOBaHHIM;

- KOITUH OTYETOB, HAMIPABIIIEMbIE B OPTaHbl CTATHCTHKH.



I[aHHBIG AOKYMCHTBI SABJIAIOTCA KOH(bI/IZLGHL[I/IaJIBHBIMI/I, XOT4, YYUTBIBast UX MaCCOBOCTb U
€IUHOC MECTO 06pa6OTKI/I " XpaHCHUA - COOTBCTCTBYI-OH_[I/Iﬁ FpI/Iq) OrpaHMYCHUA Ha HUX HE CTaBUTCA.

3 OBA3AHHOCTHU PABOTOJATEJIA

3.1. B mensx oOecrneueHus mpaB U CBOOOJ yelOBEeKa M TpaxkJaHWHA pabOTolIaTeNb U €ro
NPEeJCTaBUTENN TP 00pabOTKE MEePCOHANBHBIX JAHHBIX paOOTHHKA 00sS3aHbI COOIIOAATH CIICAYIOIIHNE
obmue TpedoBaHMS:

3.1.2. Tlpu ompexneneHun o0beMa U COJEpKaHUS 00pabaTHIBAEMBIX MEPCOHATBHBIX JTAHHBIX
paboTHHMKa paboTomarens IOJDKEH pPYKoBoJcTBOBaThcsl Kouctutymmei Poccuiickoit ®Depepanuw,
Tpynossim KonexcoM u uHbIMH (hefiepaibHBIMU 3aKOHAMU;

3.1.3. Paboronatenb He UMeEET MpaBa MoJydyaTh U oOpalaThIBaTh MEPCOHAIbHBIC JAHHBIC
pabOTHUKA O €ro MOJUTHYECKUX, PEIMTHO3HBIX M MHBIX YOSXKIEHHSIX W 4acTHOW XHU3HHU. B crmyuasx,
HEINOCPEJICTBEHHO CBSI3aHHBIX C BOMNPOCAMH TPYJOBBIX OTHOIIEHUH, B COOTBETCTBUHU CO CTaTheil 24
Koncturynuu Poccuiickoit ®enepanun paboroaarenb BIpaBe MoaydyaTb U 00padaThiBaTh JTaHHBIE O
YaCTHOM >KU3HHU PaOOTHHUKA TOJIBKO C €r0 MUCbMEHHOIO COTJIacHs;

3.1.4. Paboromarens HEe MMeEET NpaBa IMONy4aTh M 00pabaThIBaTh MEPCOHAIBHBIC JTaHHBIC
paboOTHUKA O €ro YWICHCTBE B OOIIECTBEHHBIX O0OBEIUHEHUSAX WIH €r0 PO COI3HOM ACSITENbHOCTH, 3a
UCKJTFOUEHHEM CITy4aeB, MPEyCMOTPEHHBIX (heaepaTbHbIM 3aKOHOM;

3.1.5. Tlpu nmpuHATHM pelIeHU#, 3aTparuBaroOIIUX HHTEpechl paboTHUKA, paboTojaTeslb HE
MMEET IIpaBa OCHOBBIBATHCS HA NEPCOHAJIbHBIX JAHHBIX PaOOTHHKA, MOJYYEHHBIX HUCKIIOYUTEIBHO B
pe3yNbTaTe UX aBTOMATU3HUPOBAHHONW 00pabOTKU WM 3IEKTPOHHOTO MOTYUYEHUS;

3.1.6. 3amuTa NepcoOHAIbHBIX JAaHHBIX PaOOTHHKA OT HEMPAaBOMEPHOI'O UX HCIOJIb30BaHUS
WIM YTpaThl JOJDKHA OBITh oOecriedeHa paboTolaTeNeM 3a CueT €ero CpeacTB W B MOpPSIKE,
YCTaHOBJICHHOM (pe/IepabHBIM 3aKOHOM;

3.1.7. PaBoTHUKM W WX MPEACTABUTENH JOJDKHBI OBITh O3HAKOMIIEHBI IOJ[ PACIHUCKY C
JOKYMEHTaMH OpTaHM3allid, YCTAaHABIMBAIOIMIMMHU TOPSI0K OOpaOOTKM TEpPCOHANBHBIX JaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTSX B ATOM 001acTH.

4. OBA3AHHOCTH PABOTHUKA

4.1. TlepemaBath paboTOHATENIO WM €ro IMPEeJCTABUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX MIEPCOHAIBHBIX JAaHHBIX, COCTaB KOTOPHIX YCTAaHOBJICH TPyI0BBIM KOJIeKcoM PD.
4.2. CBOEBpEMEHHO co00IIaTh pabOTOIATENI0 00 H3MEHEHUH CBOUX MEPCOHATBHBIX JTaHHBIX.
5. MPABA PABOTHUKA

5.1. TpeGoBaTh MCKIIOYCHHS WJIM HCIPABICHHUS HEBEPHBIX WJIM HETMOJHBIX NEPCOHATBHBIX
JTAHHBIX.

5.2. Ha cBoOoaHbIN OecraTHBINA JOCTYIT K CBOMM NEPCOHAIBHBIM JIaHHBIM, BKJIOUasi IPaBoO Ha
MOJydeHHEe KOMUH JII00OW 3amucH, cojepiKalleil MepcoHaIbHbIE NaHHbBIE, 32 UCKIIOUEHHEM CIIydaeB
NIPEIYCMOTPEHHBIX (peiepaTbHBIM 3aKOHOM.

5.3. IlepcoHanbHble JaHHBIE OLEHOYHOTO XapaKTepa JAOMOIHHUThH 3asBICHUEM, BBIPAXKAIOIIUM
€ro COOCTBEHHYIO TOUKY 3pEHUS.

5.4. OnpenensaTh CBOMX MPEACTABUTENEH I 3alIUThl CBOMX MEPCOHAIBHBIX JaHHBIX.

5.5. Ha coxpaHeHue ¥ 3alUTy CBOEH JIMYHOM U CEMEHHOMN TalHBI.

6. CbOP, ObPABOTKA U XPAHEHUE INEPCOHAJIbBHBIX IAHHBIX

6.1. OOpaboTka TmepCOHANbHBIX JaHHbIX paOOTHHUKA — TIONy4YeHHE, XpaHEHHUE,
KOMOMHHUpOBaHUE, Mepelaua Wi JII000e APYroe UCIOIb30BaHUE MTEPCOHABHBIX JaHHBIX PA0OTHHKA.
6.2. [Topsimok mosiydeHus: MepCOHAbHBIX JaHHbBIX:



6.2.1. Bce mepcoHaibHBIE IaHHBIE paOOTHHKA CIEAYeT MOJy4yaTh y Hero camoro. Ecmum
HepCOHAIbHbBIE JJaHHbIC PAaOOTHHKA BO3MOKHO IOJYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO PaOOTHUK
JIOJKEH OBITh YBEJJIOMJIEH 00 3TOM 3apaHee M OT HEro JOJKHO OBITh MOJIy4€HO NMHChMEHHOE COTJIACcHE.
PaGoTonarens momkeH coOOMMTH PAaOOTHUKY O LENAX, HPEINoiaraéMblX MCTOYHHMKAX M CIIOCO0ax
MOJIy4YEeHHUsI TIEPCOHATBHBIX JJAHHBIX, a TaK K€ O XapaKTepe MOMISKAIINX TMOITYYeHUIO ePCOHATBHBIX
JTAHHBIX U MOCIIEACTBUAX OTKa3a pabOTHHUKA JaTh MMCbMEHHOE COIJIACHE Ha MX MOIy4YEHHE.

6.2.2. Paboronarens He MMeEET NpaBa IMONydaTh M 0OpabaThIBaTh MEPCOHAIBHBIC JaHHBIC
pabOTHUKA O €ro MOJUTUYECKUX, PEIMTMO3HBIX M MHBIX YOEXKIEHHUSIX UM 4acTHOW *u3HU. B cinyuasx,
HETOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMHU TPYIOBBIX OTHOIIEHHH, B COOTBETCTBHH CO CTaThei 24
Koncrutynun P® pabGoTtomarens BIpaBe Moiydare M oOpabaTbiBaTh JaHHbIE O YaCTHOM JKU3HU
pabOTHUKA TOJBKO C €r0 MUCHBMEHHOTO COTJIACHSL.

6.2.3. PaboTonarenb He MMeEET MpaBO NOJIy4daTb M 0OpabaThIBaTh MEPCOHAIbHBIC JaHHbIE
pabOTHHKA O €ro YICHCTBE B OOLIECTBEHHBIX OOBEIUHEHUAX MM €r0 IPOQCOI03HOM eATENIbHOCTH, 32
UCKJIFOUEHHEM CIIy4aeB, IPEyCMOTPEHHbIX (heZiepabHbIM 3aKOHOM.

6.3. O6paboTKa, rmepeaayda u XpaHeHUEe EPCOHATBHBIX JaHHBIX PAaOOTHHKA.

K o0pabotke, meperaye M XpaHEHUIO IMEPCOHAIBHBIX JaHHBIX PA0OTHHKA MOTYT HMETb JOCTYI
COTPYAHUKH:

- OyxranTepuu;

- OTJIeJIa KaIpOB.

6.4. Ilpu nepenadye nepcoHaIbHBIX JaHHBIX pabOTHHKa paboTomarens 00sf3aH CcOOJOJaTh
CIIeAYIOIIHEe TPeOOBAHUS:

- He coo0IaTh NepCOHANbHbIE JaHHble PAOOTHUKA TPEThbe CTOpOHE Oe3 MUCHMEHHOTrO
coryacusi pabOTHUKA, 32 MCKIIOYCHUEM CIIy4aeB, KOTJIa 9TO HEOOXOIUMO B IEINSAX HPEAyHpekKICHUS
yIpO3bl )KU3HU U 3/I0POBbIO paOOTHUKA, a TAKXKE B CIIydasiX, yCTAHOBJICHHBIX (efepaibHbIM 3aKOHOM;

- HE cOo0o0maTh TNEpPCOHAIbHBIC TaHHbIE pPAOOTHHKA B KOMMEpPYECKHMX LEIsIX 0e3 ero
HNUCbMEHHOTO COTJIACHs;

- MpenynpenuTh JIUL, TOJyYalONIMX IEepCOHANbHBIC JaHHbIE pabOTHHWKA, O TOM, YTO 3TH
JTAaHHbIE MOTYT OBITh MCIIOJIB30BaHbI JIUIIb B LENAX, U1 KOTOPBIX OHU COOOLIEHBI, U TPeOOBaTh OT ITUX
JIMII TIOATBEPKICHUS TOTO, YTO 3TO MPABWIIO coOmoieHo. JIuia, momyJyaromue nepcoHaabHbIe JaHHbIC
paboTHUKa, 0053aHbI COOIOIATh PEKUM CEKPETHOCTH (KOH(UACHIIMATBLHOCTH). JJaHHOE MoNI0KeHNe He
pacmpocTpaHsieTcss Ha OOMEH MEepPCOHAJIBHBIMH JTAaHHBIMH PAaOOTHHUKOB B TIOPSJIKE, YCTAHOBICHHOM
benepaabHBIMU 3aKOHAMU;

- paspemaTh JOCTYI K TIEPCOHAJIBHBIM JaHHBIM pPAaO0OTHHKOB TOJBKO CIIEIUAIBEHO
YIIOJIHOMOYEHHBIM JIMIIaM, IPU 3TOM YyKa3aHHbIE JHUIA JOJDKHBI MMETh IPaBO MOJIYy4aTh TOJBKO Te
NepCOHANbHBIC JaHHbIE Pa0OTHUKA, KOTOPBIE HEOOXOIUMBI JIJISl BBITIOJTHEHUSI KOHKPETHBIX ()YHKIIHIA;

- He 3ampaiuBaTh MH(OPMAIMIO O COCTOSHUM 3]I0pOBbsi paOOTHHUKA, 3a UCKIIOUYEHUEM TeX
CBEJICHUI, KOTOpBIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBITIOJHEHHS] PaOOTHUKOM TPYIOBOM
dyHKIHH;

- TepenaBaTh MEPCOHAIbHBIC JaHHBIE Pa0OTHHKA TNPEICTABUTEISIM PAOOTHHKOB B TMOPSJKE,
ycraHoBlieHHOM TpynoBeiM  KogekcoM, W orpaHuuumBaTh 3Ty HHGOPMAIMIO TOJBKO TEMHU
NEPCOHANBHBIMA JTAHHBIMA Pa0OTHUKA, KOTOPBIE HEOOXOIMMBI JUIS BBHIMOJHEHUS YKa3aHHBIMU
NPEJCTaBUTENISIMU UX (PYHKIUH.

6.5. Ilepenaua mepCOHAIBHBIX AAHHBIX OT JEp KaTellsd WA €ro MPEJCTABUTENEH BHEIIHEMY
HOTPEOUTENI0 MOXKET JOMYCKAaTbCs B MUHUMAJbHBIX 00bE€Max M TOJBKO B LEJAX BBIOJHEHUS 3ajad,
COOTBETCTBYIOIINX 00BEKTHBHOM MPHUUMHE COOpA ITHX JTaHHBIX.

6.6. Ilpu mepenaue nepcoOHANBHBIX JAHHBIX PAaOOTHHKA MOTpPEeOUTENsM (B TOM 4YMCIE U B
KOMMEPYECKHX LIETISX) 3a Mpeaesbl puauana padboToaaTenb He JOJKEH COO0IIaTh ATH JaHHBIC TPETher
CTOpOHE 0e3 MUCHbMEHHOIO corjacus pabOTHHKA, 32 UCKIIOUYEHUEM CllyyaeB, KOTJa 3TO HE00X0IUMO B
HENAX TPEIyNPExKACHUST YIPO3bl JKU3HU M 3[I0POBBI0 PaOOTHUKA WIIM B CIIydasX, YCTaHOBJICHHBIX
denepaabHBIM 3aKOHOM.



6.7. Bce mepsl KOH(UIEHIMATBHOCTH NPH cOope, 00pabOTKe M XpaHEHUH NEePCOHATBHBIX
JaHHBIX COTPYAHHUKA pAcCIpOCTPAHSIOTCA Kak Ha OyMakHble, TaKk M Ha DJIJIEKTPOHHBIE
(aBTOMATU3MPOBAHHBIE) HOCUTEIU HHPOPMAITUH.

6.8. He nomyckaercss oTBe4aTh Ha BOIPOCHI, CBS3aHHBIE C Iepeladeid NepCOHATbHOU
uH(popMaluu 1o teneony U gaxcy.

7. JOCTYII K HEPCOHAJIBHBIM JTAHHBIM PABOTHUKOB
YYPEXJIEHUSA

7.1. BHyTpeHHM# HOCTYN (IOCTYIT BHYTPH OpTaHU3AIINH ).
[IpaBo gocTyna K mepcoHaIbHBIM JAHHBIM COTPYIHUKOB UMEIOT:

- 3aBEAYIOIIUH;
- CTaplIMi BOCHUTATEIb, SKOHOMHUCT, JIEIONMPOU3BOJIUTENb, CICHUAIUCT MO OXpaHe TPyHa,
WHCIIEKTOp 10 KajpaM — JOCTYIl K TEPCOHAJIbHBIM JIaHHBIM, HEOOXOIAMMBIM JIJISi COCTABJICHUS

XapaKTEPUCTHK, TOJIBKO COTPYIHUKOB YUPEKIACHUS,

- caM paOOTHHK, HOCUTEIb JAHHbIX.

Jlpyrue COTpyAHMKH OpraHM3alMl HMET JOCTYNl K IMEpPCOHAIbHBIM JaHHBIM paOOTHUKA
TOJIKO C MUCHbMEHHOT'O COTJIACHsI CaMOT0 PaOOTHUKA, HOCUTEINS JaHHBIX.

7.2. BHewHuit 10CTyIL.

7.2.1. K yniciy MaccoBBIX OTpeOUTENeH MePCOHANTBHBIX TAHHBIX BHE MIPEIIPUITUS OTHOCATCS
roCy/1apCTBEHHbIE M HETOCYAAPCTBEHHBIE (DYHKIIMOHAIbHBIE CTPYKTYPBI:

- HaJIOTOBBIE UHCTICKIUY;

- IPaBOOXPAHUTENIbHBIE OPTraHbl;

- OpraHbl CTaTUCTUKH;

- CTpaxoBbI€ ar€HTCTBA;

- BOGHKOMATBHI;

- Oprasbl COLIMAJILHOTO CTPaXOBaHUs;

- IEHCUOHHBIE (POH/IBI;

- TTOJIpa3/IeIeHNs] MYHHUIIMITAIbHBIX OPTaHOB YIIPABJICHUS;

- KpeIUTHBIC YUPEIKICHHUSI.

7.2.2. Haa3opHO-KOHTPOJIbHBIE OPraHbl UMEIOT JOCTYI K HH(GOpMaIMU TOJIBKO B cepe cBoei
KOMTIETSHITHH.

7.2.3. Opranu3zanuu, B KOTOPbIe COTPYAHUK MOKET OCYIIECTBIISITh MEPEUNUCICHUS JCHEKHBIX
CpeACTB (CTpaxoBble KOMITAHMM, HETOCYJapCTBEHHbIE NEHCUOHHBIE (OHJIBI, OJAroTBOPUTENIbHBIE
OpraHu3alliy, KPEIUTHBIE YUYPEKACHHUS), MOTYT IOJYYUTh JOCTYN K TE€PCOHAIBHBIM JIaHHBIM
pabOTHHUKA TOJBKO B CITyyae €ro MMCbMEHHOTO pa3pereHusl.

7.2.4. Ipyrue opraHu3aiyu:

CBEeJIeHUsI O paloTalolIeM COTPYAHUKE WM YK€ YBOJIEHHOM MOTYT OBbIThb HPEJOCTaBIICHBI
JIpYrol OpraHu3aliy TOJIBKO C MHUCBMEHHOTO 3ampoca Ha OJIaHKe OpraHu3alid, C MPUIOKEHHEM
KOIHMH HOTapUAIbHO 3aBEPEHHOTO 3asIBJICHUS paOOTHHKA.

7.2.5. POOCTBEHHUKH U YJICHBI CEMEM.

[lepconanbHble JaHHBIE COTPYJHUKA MOTYT OBITh MPEIOCTABICHBI POJICTBEHHUKAM WU
YJIEHaM €0 CEMbH TOJIBKO C TUCHbMEHHOIO Pa3peleHusl CaMOro COTpYyIHUKA.

B cnyuae pasBoja ObIBIIast cynpyra (Cympyr) UMEIOT MpaBO OOpPaTUTHCS B OPTaHU3AIUIO C
MACbMEHHBIM 3aIIPOCOM O pa3Mepe 3apabOTHOM IJIaThl COTpyaHUKa 6e3 ero cornacus. (YK P®D).

8. 3AIUTA NIEPCOHAJIBHBIX TAHHBIX

[Tox yrpo3oi Wiy OMacHOCTBIO YTPaThl MEPCOHAIBHBIX TAHHBIX MMOHUMAETCS €AUHUYHOE WIIN
KOMIUIEKCHOE, pe€aJbHOE€ WM I[OTCHIMAJIbHOE, AaKTUBHOEC WJIM [ACCUBHOE  IMPOSBIICHUE
3JIOYMBIIUIEHHBIX BO3MOXHOCTE€W BHENIHWX WIM BHYTPEHHHX HWCTOYHUKOB Yrpo3bl CO3/1aBaTh



HeOJaronpusaTHble COOBITHS, OKa3bIBaTh JECTAOMIIM3MPYIOIIEEe BO3ACHCTBHE Ha 3allUIIAEeMYIO
nHpopMaIuto.

Puck yrpo3sl mo0bIM HMH(OPMAIMOHHBIM pecypcaM CO3Jal0T CTHXUHHBIE OEICTBHS,
JKCTpeMallbHbIE CHUTYallUH, TEPPOPUCTUYECKUE ACHCTBHS, aBapuu TEXHUYECKUX CPEJICTB U JIUHUI
CBSI3U, APYrHe OOBEKTUBHBIE OOCTOSATENILCTBA, a TAKXKE 3aMHTEPECOBAHHBIE U HE3aWHTEPECOBAHHBIC B
BO3HUKHOBEHUU YIpO3bI JIUIA.

3ammTa MEepCOHANBHBIX JAaHHBIX MPEJCTABISAET COOOW JKECTKO pPErJIaMEHTHPOBAHHBIA H
TUHAMHYECKH  TEXHOJIOTUYECKMH  Ipolecc, MNPEeAyNpexkIaroliuii  HapylleHue JOCTYIHOCTH,
IIEJIOCTHOCTH, JJOCTOBEPHOCTH M KOH(HUACHIINATLHOCTH MEPCOHATIBHBIX JaHHBIX U, B KOHEYHOM CYETE,
o0ecreunBaroIInii TOCTATOYHO Ha/IeKHYI0 0e30MacHOCTh HH(OpMAaLMK B MPOIIecce YIpaBIeHYECKON U
IIPOU3BOJICTBEHHON JESTEIbHOCTH KOMIIAHUHU.

8.1. «BHyTpeHHsIs 3a1uTay.

OCHOBHBIM BHMHOBHUKOM HECaHKLMOHMPOBAaHHOI'O JIOCTyNAa K IIE€PCOHAJIBHBIM JAHHBIM
ABIISIETCS, KaK MMPaBUJIO, MIEPCOHAN, padOTaIOLUI C TIOKyMEHTaMU U 0a3aMu JaHHbIX. PernmamenTanus
JI0CTyNa MepcoHana K KOH(QUACHLUUAIbHBIM CBEACHMSIM, TOKyMEHTaMU U 0a3aMH JIaHHBIX BXOJIUT B
YHCII0O OCHOBHBIX HANpaBICHUI OpraHMW3allMOHHOW 3alluThl MH(QOpPMANMK U TpeAHAa3HAueHa s
pasrpaHUyeHUs] TOJHOMOYMM PYKOBOIAUTENS W CHEUUAINCTOB yupexiaeHus. s  3amursl
MEPCOHANBHBIX JaHHBIX PAOOTHUKOB HEOOXOUMO COOTIOAATh S Mep:

- OrpaHHWYEHHE M perilaMeHTalusl cocTaBa pPabOTHUKOB, (YHKIMOHAJIbHBIE OOSI3aHHOCTU
KOTOPBIX TpeOYIO0T KOH(UICHIINATIbHBIX 3HAHUH;

- crporoe u30HMpaTenbHOE W OOOCHOBAaHHOE pacHpereNieHHe TOKYMEHTOB W WH(pOpMaIuu
MeXy paOOTHUKAMU;

- pauMOHAJILHOE pa3MelLIeHHE paboyux MeCT paOOTHUKOB, IPU KOTOPOM HCKIIIOYAIOCh Obl
OECKOHTPOIBLHOE UCIOJIb30BaHUE 3alUIaeMoil nHpopMaluy;

- 3HaHue PaOOTHUKOM TpPeOOBAaHUN HOPMATUBHO — METOAMYECKHUX JOKYMEHTOB IO 3allUTE
uH(pOpPMaIlUU U COXPAaHEHUH TalHBI,

- HIMYHE HEOOXOMUMBIX YCIOBUH B MOMEHICHWH sl paboThl ¢ KOH(UICHIHATbHBIMH
JIOKYMEHTaMH 1 0a3aMH JaHHBIX;

- OIpeJlelIeHHE U perjaMeHTallls cocTaBa paOOTHUKOB, UMEIOLIMX MpaBoO JocTyna (BXona) B
MIOMEILEHUE, B KOTOPOM HAXOASATCS EPCOHANIBHBIE IaHHBIC;

- OpraHu3anus NopsaKa yHUYTOXKeHHsI UHpopMaluu;

- CBOEBPEMEHHOE BBISBICHHE HapylleHHs TpeOOBaHMN pa3pelMTeNbHOM CHUCTEMBI JIOCTYIa
pabOTHUKAMHU MO/Ipa3/IeIICHUS;

- BOCHHTAaTeNbHas W pa3bsACHUTEIbHAs paboTa ¢ COTPYAHMKAMU IMOJPa3/eieHUuN 1o
MpeyNpPEeXICHNIO YTPAThl LIEHHBIX CBEACHUN MTPHU paboTe ¢ KOHPHUIEHIUATbHBIMU TOKYMEHTAMU;

- HE JIONyCKaeTcs Bblaya JIMYHBIX JIeJl COTPYIHUKOB Ha paboune Mecta. JInuHble nena MoryT
BbI/1IaBATHCA B UCKIIIOYUTENIbHBIX CIY4asiX, IO MMCbMEHHOMY pa3peIIeHUI0 pyKOBOIUTES.

8.1.1. 3ammrTa nepcoHaNbHBIX JaHHBIX COTPYIHUKA Ha AJIEKTPOHHBIX HOCUTEINAX: BCE MAIKH,
coJieprKallye epcoHaIbHbIe JaHHbIE COTPYAHHUKA, TOJKHBI ObITh 3alllMIIEHbI TapOJIEM.

8.2. «BHemmHs1s 3ammTay.

Jua  3amuTthl  KOHGUIASHIMANbHOM  HMHQOpPMAlLMKM  CO3AAIOTCS  lieJIeHalpaBiICHHbIE
HEOJaronpusITHbIE YCIOBUS UM TPYIHONPEOAOIMMbIE TMPEMSATCTBUS Ui JIMIA, [BITAIONIErocs
COBEPIINTh HECAHKIIMOHUPOBAHHBIA JOCTYNn W oOBIazeHue wuHpopmanueit. Llenpro u pesympTaTom
HECaHKIIMOHMPOBAHHOTO JOCTyNa K MH()OPMAIIMOHHBIM pecypcaM MOXET OBbITh HE TOJBKO OBJIAJICHHE
LEHHBIMU CBEJIEHUSIMU M HMX HCIIOJIb30BaHHWE, HO U WX BUIOW3MEHEHHE, YHUUYTOXKEHHE, BHECEHHE
BUpYCa, TOJMEHA, (aTbCUPUKALMS COJIEPKAHHUI PEKBU3UTOB JOKYMEHTA U JIp.

[lon MOCTOPOHHUM JUIIOM TOHHUMAEeTCsl JI00O€ JHI0, HE HUMEIoIIee HEeNmOCPEeICTBEHHOTO
OTHOILIEHHUsSI K JESATEeIbHOCTH OpPraHM3alUHU, IOCETUTENIH, PaOOTHUKU JPYIMX OpraHU3allMOHHBIX

CTPYKTYP.



[TocropoHHue nuIla HE JOJDKHBI 3HATh pacrpejaeicHue (QyHKUUM, pabouue IMpOLECCHI,
TEXHOJIOTHIO COCTaBJICHUS, O(OpMIIEHHUS, BEIEHUS M XpaHEHUS JOKYMEHTOB, Jel M pabouux
MaTepUasoB B OT/EJE KaJpOB.

8.2.1. Jlns 3a1IMThI MEPCOHATIBHBIX TaHHBIX COTPYJHUKOB HEOOXOAMMO COOIIOAATD DS MEp:

- IOPSLIOK IPUEMA, YUETa U KOHTPOJIS I€ATENbHOCTH TOCETUTENEN;

- IPOITYCKHOM PEKUM KOMITAHUH;

- Y4E€T ¥ HOPSA0K BblIauu yJOCTOBEPEHMUI;

- TEXHUYECKHE CPEJCTBA OXPAaHbl, CHTHAJIU3ALINH;

- IOPSLIOK OXPaHbl TEPPUTOPUH, 3[1aHUI, TIOMEIIEHUN, TPAHCIIOPTHBIX CPEACTB;

- TpeOOBaHUs K 3a1uTe MHPOPMAILIMK [IPH UHTEPBLIOUPOBAHUU U COOECEIOBAHUSX.

9. OTBETCTBEHHOCTD 3A PA3IIAINIEHUE KOH®UIEHIUAJIBHOM
NHO®OPMAILIUU, CBA3AHHOU C IEPCOHAJIBHBIMH TAHHBIMU

9.1. IlepcoHanpHasi OTBETCTBEHHOCTb — OJHO M3 TIJIABHBIX TPeOOBaHUI K OpraHu3aluu
(YHKLMOHUPOBAHUS CHUCTEMbI 3alUTHl IE€PCOHAIBLHOW HMH(OpPMAMK U O00s3aTEIbHOE YCIIOBHUE
obecrnieueHus 3(HHEKTHBHOCTH ITON CHCTEMBI.

9.2. PykoBoauTelb, pa3peliatomuil 10CTyll COTPYAHUKA K KOH(PUICHIINATbHOMY JTIOKYMEHTY,
HECET MEPCOHAIbHYIO0 OTBETCTBEHHOCTH 3a JaHHOE pa3pellieHHUE.

9.3. Kaxnplii coTpynHuK ¢uinana, MOJydaromuid ains paboThl KOH(UACHUIMAIbHBINR
JOKYMEHT, HECET €IMHOJIMYHYI0 OTBETCTBEHHOCTh 32 COXPAaHHOCTh HOCUTENS M KOH(PHICHINATHHOCTD
uHpopmanuu.

9.4. Jluua, BUHOBHBIE B HapyIIEHUE YCTAHOBJIEHHOI'O 3aKOHOM IOpsjiKa cOopa, XpaHEHus,
UCIOJIb30BaHUSl WIN PaclpoCTpaHeHUs MH(GOpMAlMKU O TpakJaHax (IMEepCOHAIbHBIX JAHHBIX) HECYT
JUCLUIUIMHAPHYIO, a]MUHUCTPATUBHYIO, TPa’KJaHCKO-TIPAaBOBYIO MJIM YI'OJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUM C (eiepabHbIM 3aKOHOM.



