MyHununajabHoe 0I01KeTHOe J0IIKO0JIbHOe 00pa3oBaTeibHOE YUpeKIeHne
nerckuii cag Nel2 «CoTHBIIIKO»
MYHHMIIUIIAJIBHOT0 00pa30BaHUA FOPOA-KYPOPT AHana

IMIMPUKAS3
or 16.01.2019r Neo 47
006 yrBep:xaenun Ilos1o:keHus1 0 mopsiike pacCMOTPeHUsI 00palleHUi rpaKIaH

B nensx npuBeneHUss HOpMATHUBHO-TIPABOBOM 0a3bl YUPEKACHUS B COOTBETCTBHE JICH-
CTBYIOIIIEMY 3aKOHOJATEIbCTBY

ITPUKA3BIBAIO:

1. VtBepauth nokanbHbId akT «llonokeHue o MOpsAKe paccMOTpeHHUs oOpalieHuin
rpaXJadH B MYHUIHMNAIbHOE OIOKETHOE OIIKOJIRHOE 00pa30oBaTeIbHOE YUPEKICHUE
nerckuit cag Nel2 «Connbiiko» (nanee [Honoxenue) (Ilpunoxenue No 1).

2. YuactHukam oOpazoBaTenbHbIX OTHOIIeHUH MBJIOY npuHsATH K CBEIECHUIO JaHHOE
[TonmoxeHnue.

3. Crapmiemy Bocnurarento Tumomenko M.JO. obecneunts pazmemenne aanHoe [lo-
JoxxeHnue Ha caiite MBJIOVY.

4. KoHTpOJIb UCTIOJTHEHUS IPUKA3a OCTABJISIO 32 COOOI.

3aBenyronui C.H. ®onoconra

M/ 1/



[Ipunoxenne Ne 1
k npuka3y mo MBJIOVY nerckwuii cax Ne 18 «ComHBIITKOY»
ot 16.01.2019r. Ne 47

IOJIO’KEHHUE
0 MOpsi/IKe paccMOTpeHHs 00pallleHUuil rpakIaH
MyHUIIUTIATBHOM OI0/I2K€THOM J0ILIKOJbHOM 00pPa30BaTeIbHOM YUpPe:KIeHUN
aerckui cag Nel2 «CotHbINIKOY

1.001mme MoJIOKEeHU S

1.1.Hacrosimee IlonokeHne O TOpsIKE pacCMOTPEHHs OOpalleHuil TrpakaaH B MyHHITUIIAILHOM
OIO/IKETHOM JIOIIKOJIBHOM 00pa3oBaTeNIbHOM yupexaeHuu JeTckuid caa Nel2»Conublmkoy» (nanee —
J10Y) paspaborano B coorBercTBUU ¢ DenepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-03 «O mopsiake
paccMmoTpenusi oOpamieHuil TpaxknaH Poccuiickoit Depeparum.

[TonoxxeHneM peryjJupyroTcss MPaBOOTHOUIEHUS, CBSI3aHHBIE C peaiM3alMed TpakIaHUHOM PO
3akperuieHHoro 3a HuM Konctutyuueir PO npaBa oOpaieHusi B opraHbl MECTHOTO CaMOyIIpaBiie-
HUSl, yCTAHABIMBAETCA MOPSAJOK PACCMOTpPEHHs obOparieHuil rpaxaaH B aamuHuctpanuio JIOVY.

1.2. Opranuzanust paboTel ¢ oOpaiieHus MU rpaxkaan B aqmuHuctpanuio [JOY Bexercs B cooT-
BercTBUM ¢ KoHcturynuein PO, « @eaepanbhbiM 3akoHOM OT 02.02.06 1. Ne 56-®3 «O mnopsnke pac-
CMOTpeHusl oOpameHuid rpaxiaan POy, Ycerabom JIOY u Hacrosmmm [lomoxxeHuem.

1.3. YcranoBnennsrii HactosmuM [losioskeHHEM TOPSIIOK pacCMOTPEHHs OOpalleHui TpakaaH
pacrpocTpaHsieTcs Ha BCe OOpalleHusl Tpak[aaH, 3a MUCKIIOYEHHEM OOpalleHui, KOTOPhIE MOJIeKAaT
PaCCMOTPCHHIO B HHOM TIOPSIZIKE, YCTAHOBJICHHOM (peIepaIbHBIMU KOHCTUTYIIMOHHBIMU 3aKOHAMH U
WHBIMH (hefiepaTbHBIMU 3aKOHAMHM, a TAaK)KE IMHCEM, HCIIOJIHCHHBIX Ha O(HUIMABHBIX OJIAaHKaX yd4pe-
KICHUM, OpraHu3alnid, MNPEANPUATANA, TMOJNUCAHHBIX UX PYKOBOAUTEIISIMH, YIIOJHOMOUYEHHBIMU Ha
TO JIUIIaMHU, KOTOPBIE PacCMaTPHUBAIOTCS B MOPSAKE, YCTAHOBICHHOM JJisi OOIIe KOPpPeCHOHICHIUH.

1.4. YcranoBneHHblii HactosmmM [lomoskeHneM MOPSAIOK pacCMOTPEHHUs OOpalleHuil TpaxaaH
pacmipocTpaHsieTCs Ha MPABOOTHOILIEHHUS, CBS3aHHBIE C PACCMOTPEHHEM OOpalleHUid WHOCTPAHHBIX
rpaxaaH u Ml 0e3 Tpa)KIaHCTBa, 3a UCKIIOUEHUEM CIydaeB, YCTAHOBJICHHBIX MEXKIYHAPOIHBIM J0-
roBopoM Poccuiickoit @enepaunn unu ¢eaepaibHbIM 3aKOHOM.

1.5. [Ipu paccmoTpeHun oOpallieHus] He JIOMyCKaeTcs pas3IJlallleHue CBEICHUM, CONlepKalluXxcs B
oOpallleHuH, a TaKKe CBEICHUM, KacarolMXCcs YacTHOM JKM3HU IpaxlaHuHa, 0e3 ero cornacus. He sB-
JsieTCsl pasriallleHueM CBEACHMM, collepiKaliuxcs B 0OpallleHUH, HallpaBlieHue MUChbMEHHOro obpaiie-
HUS B TOCYJapCTBEHHBIN OpraH, OpraH MECTHOTO CAMOYIPaBJIEHUS WX JI0JDKHOCTHOMY JIMILY, B KOMITE-
TEHIIMIO0 KOTOPBIX BXOJUT PEIICHNUE MOCTABIEHHBIX B OOpaIllEeHUE BOIIPOCOB.

1.6.Anmunuctpamus JJOY cuctematuyeckd aHadu3upyeT M 0000IIaeT oOpalleHus Tpak/iaH,
coJiepKallrecs B HUX KPUTUYECKHE 3aMeyaHus, C LIEJbI0 CBOEBPEMEHHOIO BBISBICHHUS M yCTpaHe-
HUS IPUYUH, MOPOKJIAIOIINX HAPYIICHHWE TMPaB U OXPAHAEMBIX 3aKOHOM HHTEPECOB IPaK/IaH.

2. IlpaBo rpaxaaH Ha oOpaieHHe

2.1. T'paxnane uMEOT NpaBo oOpamarbcs JIMYHO, B YCTAaHOBIEHHOW (opme, a Takxke
HaNpaBJIsATh WHAMBUIYAIbHbIE U KOJUIGKTHBHBIE NHCbMEHHBIE OOpalleHus B aAMUHUCTpanuio JOY
1100 JOKHOCTHBIM JTUIIAM.

2.2. 'paxxaHe peanu3yloT MpaBo Ha oOpalleHue cBOOOAHO U J00pPOBOJILHO, HE Hapyllas IpaB



¥ CBOOOBI JIPYTUX JIHII.

2.3. ®opma obparieHus TpakaHaMu BEIOMPAETCS CaMOCTOSITEIIBHO.

2.4. PaccMoTpeHre OOpallleHH Tpak/iaH OCYIIECTBISETCS OECIUIaTHO.

2.5. Ilpu paccmoTpennn oOpamieHus B anMuHUCTpanuio JIOY rpakaaniH UMeeT MpaBo:

- [IpeacraBnsaTh NOMOJHUTENBbHBIE TOKYMEHTBI U MaTepHalibl, 1100 o0pamaThcs ¢ Npocb0oit 06
UX UCTPEOOBAHHH.

- 3HAaKOMHUTBCSI C JOKYMEHTAMU U MaTepUaaMH, KAacalOIIUMHUCS PACCMOTPEHHS OOpaIicHus,
€CIIM 3TO HE 3aTparuBacT IpaBa, CBOOOJIBI M 3aKOHHBIC HHTEPECHl JAPYTUX JIMII, €CIIM B YKa3aHHBIX
JOKYMEHTaX W MaTepHaliax He COICPKATCS CBEACHHSI, COCTABIISIFOIINE TOCYIAPCTBEHHYIO WA HUHYIO
oxpansiemylo (¢efepaibHbIM 3aKOHOM TailHy.

- [lomyyaTh NHCHMEHHBII OTBET IO CYLIECTBY IOCTaBJIEHHBIX B OOpallleHue BOIPOCOB, 3a MC-
KJIIOYEHHUEM CIIy4aeB, yKa3aHHbIX B I.11.5.4, 5.8 Hacrosmero llonoxkenuss yBegomiieHHE O Iepea-
pecalii MHUCbMEHHOTO OOpalleHHs] B roCyJapCTBEHHBIE OPraHbl, OpraH MECTHOTO CaMOYIIPaBJICHUS
WIN JODKHOCTHOMY JIMITY, B KOMIIETEHIIMIO KOTOPBIX BXOAHMT PEIICHHWE TOCTABICHHBIX B oOpale-
HUU BOIIPOCOB.

- OOpamarbest ¢ kamo0Oi Ha MPHHATOE TIO OOPANICHUIO pEHIeHUEe WK JeicTBUe (Oe3eii-
CTBHUE), a TAKXKE C 3aABJICHUEM O MPEKPAIICHUN PACCMOTPEHUsST OOpaIeHUSI.

3. TpeGoBanuss K MUCLMEHHOMY OOpalIEHUIO

3.1. B nucbMeHHOM OOpalleHuH TpaKaaH B 00A3aTeNbHOM TMOPSAIKE YKa3blBa€TCS HAaUMEHOBA-
HUE aIMUHUCTpAlUu, JU00 haMuius, UMs, OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO JIMIA WU
€ro JIOJDKHOCTH B aamuuuctpammu JIOY, a takke CBOKW (aMUIIMIO, WM, OTYECTBO, TOYTOBBIN aji-
pec, Mo KOTOpOMY JAOJKEH OBbITh HANpaBJIEH OTBET, YBEJAOMJICHHE IEpeajipecanud OOpalieHHs, H3-
JlaraeT CyTh NPEIJIOKEHHMS, 3asBICHUS WM JKaJIOObl, CTaBUT JIMYHYIO TOJINKCH U JIATY.

3.2. B cmydae HEOOXOAMMOCTH B MOJITBEPIKICHUE CBOUX JOBOJOB TPAXKIAHHWH IO MMMCHMEHHO-
My OOpallleHUI0 MpuiIaraeT AOKYMEHTHI U MaTepuaibl JHUOO UX KOMHH, KHUKKU U OPUTHHAIIBI MHBIX
JOKYMEHTOB, MPUJIOKEHHbIE K OOpaIleHHsIM, BO3BpAIllalOTCA 3asgBHTEISM I10 UX MPOCHOE.

3.3. OOpamenue, mocrynusiiee B AqmuHuctpanuoo JOY  mo wuHDOpMAMOHHBIM CHCTEMaM
O0IIero MOJB30BaHUA, TMOMJIEKHUT PACCMOTPEHUIO B MOPSJIKE, YCTAaHOBIEHHOM HactosummMm I[lono-
JKEHUEM.

3.4. 'pakaHuH HaNpAaBIsSET CBOE MUCHMEHHOE OOpaIllCHWE HEMOCPEJICTBEHHO Ha MMs 3aBe-
nyroueit JIOY unm ero 3amecturtesnei, B KOMIETEHIIMM KOTOPHIX BXOJUT PELIEHHE IMOCTABIECHHBIX B
oOpaIieHuu BOTIPOCOB.

3.5. [lucekMenHoOe oOOpaleHne MOUICKUT O00sA3aTeIbHOW PETUCTpallMd B TEYEHUE TPEX THEH ¢
MOMEHTa TOCTYIJICHUS.

Bce mocrynmaromue B agmuHuctpainuio JJOY nuckMeHHBIE OOpaleHus] TpaxaaH MPUHUMAIOT-
Csl, YYUTBHIBAIOTCS, PETUCTPHUPYIOTCS. PerucrpanmoHHbI WHAEKC OOpallleHHs TpakIaH YKa3bIBaeT-
csl B MMCbMEHHOM OOpaIlleHNH, KOTOPBIM CTaBUTCS B HIKHEM IPABOM YIiIy MEPBOTO JHCTA.

3.6. [Tucema TpakIaH C MOMETKOW «JIMYHO» TIOCE IPOUYTEHUS aapecaTroM, B CiIydae, €Clid B
HUX CTaBATCSI BOMPOCHI, TpeOyromnme oQUIMaIbHBIX OTBETOB, IMEPEHAAOTCS Ha PErHCTPalUi0 B yCTa-
HOBJICHHOM TIOPSIJIKE.

3.7. [TucekMenHOE oOOpalieHne, CojepIKaliee BOIMPOCHI, PEIIeHHE KOTOPhIX HE BXOJHUT B KOM-
nereHuuio agMuHuctpauuu JIOY, MOANIeKUT mepechbulke B TEYEHUE CEMHM JHEH CO JIHS perucrpa-
MU B COOTBETCTBYIOUIMN OpraH WJIM COOTBETCTBYIOLIEMY JOJKHOCTHOMY JIMILy, B KOMIIETEHIUIO
KOTOPOTO BXOAMT pEIIEHUE TOCTaBICHHBIX B OOpAIIEeHHMH BOMPOCOB, C YBEIOMIJICHHEM TIpakIaHWHA
0 mepeajipecaliii ero oOpalleHus, 32 UCKII0YeHHeM ciydas, yKa3aHHOro B ILI. 5.4, 5.8 Hacrosmie-
ro Ilonoxxenmus.



3.8. 3ampemiaercss HaNpaBIIATh )KaJI00bl TPAXKAaH HA PACCMOTPEHHE TEM JOJHKHOCTHBIM JIMLIAM
agmuauctparuu JIOVY, pemenune wuim neiictBue (0e37eiCTBUE) KOTOPBIX 00XKayeTcs.

4. PaccMoTpeHnue oOpaiieHuii rpaiaH, MOAroOTOBKA OTBETOB

4.1. O6pamenue, nocrynusiiee 3aBeAyrouieit JJOY, moanexut o0s3aTeIbHOMY paCCMOTPEHUIO.

4.2. Yuer, peructpanus, XOJ PacCMOTPEHHUS OOpaIleHUs TPaKJaH OCYIIECTBISIIOTCS 3aBEIy-
IOLLEN C 3aHECEHUEM B )KypHAJl M KapTOUKY JIMYHOTO IIpUEMA.

4.3. 3aBenyromuii JIOY:

- obecrieunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pacCMOTpeHHEe oOpallleHus, B
cllydae HEOOXOIMMOCTH — U C Y4acTHEM I'paxk/JiaHWHa, HAPAaBUBILIETO OOpalieHue;

- 3alpaliMBaeT HEOOXOAMMBbIE Ui PAacCMOTPEHUs OOpalleHHus AOKYMEHTbl M MaTepualibl B
IpPYTUX OpraHax W y APYTruxX MNpeINpUATUN U OpraHu3aluil ropoja, 3a UCKIYEHHEM CYA0B, OpraHOB
JIO3HaHMSI U OPTaHOB IPEBAPUTEIBLHOIO CIEICTBUS;

- MIPUHHAMAET MEPhI, HAMPABIICHHbBIE HAa BOCCTAHOBIICHME WJIM 3alIUTy HAPYIICHHBIX IIPaB,
cBOOO/ M 3aKOHHBIX HMHTEPECOB T'PakIaHUHA;

- TaeT TMHUCHMEHHBIC OTBETHI IO CYIIECTBY MMOCTABJICHHBIX B 00OpAIllEHUU BOIIPOCOB;

- YBEIOMIISICT TpaKAaHWHA O HAINPaBJICHUM €ro OOpalieHus Ha pacCMOTPEHHUE B IPYroil oprax
WIH JpyTrue NpeInpUsTds U OpraHu3alliid ropoja B COOTBETCTBHH C UX KOMIIETEHIHEH.

4.4. YupexaeHus, OpeIUpUsITHS W OpraHu3allid pailoHa MO HAIPaBIEHHOMY B YCTaHOBJIEHHOM
nopsake 3ampocy 3aBenyromero JJOY, paccmarpuBaromero ooOpaiieHue, oOs3aHbl B TedyeHue 15
JHEH MperoCTaBlATh JOKYMEHTBHl M MaTepuaibl, HEOOXOIUMBbIE AJii PAacCMOTPEHUs OOpalleHHs 3a
UCKJIIOYEHUEM JIOKYMEHTOB U MaTEpUaJOB, B KOTOPbIX COJAEPKATCA CBEIEHUS, COCTABJISIIOIIME TOCy-
JApCTBEHHYIO MJIM OXpPaHAEMYIO (elepallbHbIM 3aKOHOM TailHy, U JJIs KOTOPbIX YCTAHOBJIEH OCO-
OBl TOPSIOK TPEIOCTABIICHHUS.

4.5. OtBetnl Ha OOpaleHus rpak/aH, NpuciaHHbie Ha uMs 3aBeaytomero JJOY, rotosTcs Ha
OnaHKe yupexAeHHs 3a MOANKChio 3aBeaytonero JI0Y u peructpupyroTcs B )KypHaie.

7.6. OTBETHI JOJDKHBI COAEPkKATh KOHKPETHYIO M YeTKYI0 MH(QOpPMAIIMIO TI0 BCEM BOIpPOCaM, IO-
CTaBJICHHBIM B OOpamieHuu TpaxaaH. Eciu 3asBUTENIO JaH OTBET B YCTHOHU (hopMe, TO B MaTepuamax,
MPUJIOKEHHBIX K OOpallleHHI0, OJDKHO OBITh 3TO yKazaHo. Ecim maercs NpoOMEXYTOUHBIM OTBET,
TO YKa3bIBAa€TCSl CPOK OKOHYATEIbHOIO PEIIEHUS MOCTaBJIEHHOI'O BOIpPOCA.

OTBeThl, TOJATOTOBJICHHBIE HA OCHOBAHMH TIPABOBBIX JTOKYMEHTOB, JOJKHBI COJEPKATH PEK-
BHU3UTHI ATUX JIOKYMEHTOB C YKa3aHHEM JaThl W HAUMEHOBAaHMSI.

OTBeT Ha KOJIJIEKTUBHOE OOpallleHHE OTIpaBIISIEeTCS Ha UMs MEpPBOrO MOJIMCABLIETO €ro Julla,
€CJIM B MUChbME HE OrOBOPEHO KOHKPETHOE JUI0, KOMY HaJJIEKUT JaTh OTBET.

OtBer Ha oOpaieHue, noctynusiiee B AnMmunuctpanuo JJOY no wuHGOpMaIMOHHBIM CHCTE-
MaM OOIIero MOJb30BaHHUs, HAMPABISETCS MO MOYTOBOMY aJpecy, YKa3aHHOMY B OOpallleHUU.

4.7. ObpaiieHus TpaxaaH MOCIe MX PACCMOTPEHHUs HCHOTHHUTENSMH BO3BPAILAIOTCA CO BCEMH
OTHOCSIIIUMHUCA K HUM MaTepuaiamu 3aBeayomero JJOY, kotopsiii dopmMupyer aena, B TOM YHCIE
C OTBETOM 3asBUTEJNIIO B CiIy4ae, €CJIH J1aBajoch IMOpy4YeHHE HHOOPMHUPOBATh PYKOBOJCTBO O PE3Yib-
TaTax pPacCMOTPEHUS.

4.8. TlopsiI0K BU3WPOBAHMS TIOJTOTOBIICHHBIX OTBETOB Ha OOpaIICHHS TpaKJIaH 3a MOJIHCHIO
3aBenytomeit JIOY u ero 3amMecTuTesnell yCcTaHaBIMBACTCS CIIETYIOIINI:

Ha BTOPOM JK3EMILISIpe OTBETA 3asBUTEIIO B JICBOM HIDKHEM YIIIy YKa3bIBaeTCs (haMUIIHUsS U TOJI-
MUCh UCTIOTHUTEIIS, HOMEP ero ciykeOHoro TenedoHa, a TakKe MPOCTABISIOTCS BHU3bI PYKOBOIUTENCH,
y4aCTBOBABIIMX B MOJTOTOBKE OTBETA, C paCIIHPPOBKON (haMUIHA.

4.9. Ha xaxmoMm oOpallieHuH Moclie OKOHYATeNFHOTO PEIISHHs U er0 UCIIOJIHEHUS J0JDKHA OBITh
OTMeTKa 00 ucnoinHeHuu «B geno», aata v TU4HAs MOAMKUCH JIOJDKHOCTHOTO JIMIA, MPHUHSBILETO 3TO



pewenue. [Ipeayosxkenusi, 3asBICHUS U ’KajJ00bl, KOIMK OTBETOB HAa TpakAaH (OPMHUPYIOTCS B IO B
COOTBETCTBHUU C YTBEPKIACHHOU HOMEHKJIATYPOU JIEI.

5. [lopsinok paccMOTpeHHsl OTAeJbHBIX OOpalieHuit

5.1. O6pamenus rpaxaad, mnoctynuBmue 3apenyromemy JJOY wu3 cpeactB maccoBoid HHGOP-
MallfM, PacCMaTPUBAIOTCS B MOPSAAKE W CPOKH, NMPEIyCMOTpPEHHbIE HacTosmuM [lonoxenuem.

5.2. B cimydae ecny B MMUCbMEHHOM OOpallleHUH He yKa3aHa (aMuius TpakKAaHWHA, HApaBUB-
mero oOpaleHne U NOYTOBBIA aJpec, 0 KOTOPOMY JIOJKEH OBITh HAaIpaBJIeH OTBET, OTBET Ha oOpaiie-
Hue He naetcs 3aBeayroueit JIOY, npuHrMaeTcs pelieHre o ClMcaHuy JaHHOTo oOpaienus «B nemo».

5.3. Ecnmu B yka3aHHOM OOpalleHuH cofepaTcs CBEACHHUS O IMOATrOTaBIMBAEMOM, COBEpIlae-
MOM WJIH COBEPILIEHHOM MPOTHBONPABHOM JESHUHU, a TAKXKE O JIMIE, €ro MOArOTaBIMBAIOLIEM, CO-
BEPILAIONIEM WM COBEPILMBIIEM, OOpalleHHe MOJUICKUT HAMpaBICHUIO B OpPraH B COOTBETCTBUU
C €ro KOMIIETCHIUEH.

5.4. ObOpamienne, B KOTOpOM O0XKallyeTcss CyneOHOE peIIeHUE, BO3BpaIlacTCs TPaXKIaHUHY C
pa3bsCHEHUEM IMOpsJIKa 00XaJIOBaHUS JTAHHOTO Cy/1€0HOr0 pEeIleHus.

5.5. [Ipn mosiy4eHMH THUCHMEHHOTO OOpalleHHs, B KOTOPOM COJIEpKaTCsl HELEH3ypHBIE, OCKOP-
OWTeNbHBIE BBIPAXEHUS, YTPO3bI JKU3HHU, 370POBBI0 WIIM MMYILECTBY JOJDKHOCTHOTO JIMIIA, a TaKXkKe
YJIGHOB €ro CeMbU 3aBeyIOIIUI BIpaBe OCTAaBUTh OOpalieHue 6e3 OTBEeTa MO CYIIECTBY MOCTaBIICH-
HBIX B HEM BOIIPOCOB M COOOIIUTH IpaXkJIaHUHY, HAllpaBUBIIEMY oOpalleHrue, O HeJOIMYCTUMOCTH 3J10-
yIoTpeOJICHHs MPABOM.

Pemenue o cnucanuu gaHHOTO OOpanieHus «B neno» u HampaBieHUH COOOIICHUS 3asBUTENIO O
HEIOMYCTHMOCTH 3JIOYIOTPEOJICHUST TIPaBOM IPHHUMAETCS U MOJIMHUCHIBaeTcs 3apeayomum OV wim
3aMECTUTEIIEM.

5.6. B cnmyuae, ecnm TEKCT MHCHBMEHHOTO OOpalIeHWS HE IOJJAeTCsl MPOYTEHUIO, oOpare-
HUE HE NOJUIeKUT HAIPaBJICHUI0O HA PAaCCMOTPEHHE M OTBET HA HEro HE JaeTcsl. 3asiBUTEII0 00 3TOM
cooOmaercs, ecau ero (amuivs U IMOYTOBBIM ajgpec MOANAIOTCS MHpodTeHHio. PemieHue o crmca-
HUU JaHHOTO oOpaieHus «B 1eno» u cooOImIEeHUH 3asBUTENI0 MPUHUMAIOTCS U MOJMUCHIBAIOTCS 3a-
BEIYIOIIUM WJIH 3aMECTUTEIIEM.

5.7. OOpaieHust TpaxkaaH, MOCTYMHBIIKE OT OJHOTO M TOTO K€ JIUIA IO OJHOMY U TOMY K€
BOTIPOCY, €CIM CO BPEMEHH IMOJIayH IEepPBOr0 OOpamieHust UCTEK YCTAaHOBIEHHBIN HacTosumM [lo-
JIO’)KEHUEM CPOK PacCMOTPEHHs WM 3asBUTENb HE COIVIACEH C MPUHATHIM IO €ro OOpalleHHo pe-
IIICHAEM, CUHUTAIOTCS TIOBTOPHBIMHU.

[Ipu paboTe c HOBTOPHBIMU OOpaIEHUSIMU JETONPOU3BOANUTENL (HOPMUPYET JIENI0 C yKE UMe-
IOIUMUCS TOKYMEHTaMHU 110 OOpaIleHusIM JaHHOTO 3asBUTEIIS.

He cunrtaroTcss mMOBTOPHBIME OOpAaIIeHHUs] OJHOTO M TOTO € 3asBUTENS, HO MO Pa3HBIM BOIPO-
cam, a Tak’k€ MHOTOKpPATHbIE — IO OJJHOMY U TOMY K€ BOIIPOCY B ClIy4ae, €Clid MPUUYHUHBI, M0 KOTO-
pBIM OTBET MO CYHIECTBY IIOCTABJICHHBIX B OOpAaIIeHHMH BOMPOCOB HE MOT OBITh JJaH, B MOCIEIYIO-
meM OBLTM yCTpaHeHbl, TPaKJaHWUH BIpPaBe BHOBbL HAIMpaBUThH oOpamieHue 3apenyroreii JJOY.

5.8. B ciryuae ecni B TMCBMEHHOM OOpaIIeHUH Tpa)KIaHUHA COIEPIKUTCS BOTPOC, HA KOTOPBII
€My MHOTOKPATHO JIaBaJIMCh IMHCHMEHHBIC OTBETHI 110 CYIIIECTBY B CBSI3M C PaHEE HAIpPaBICHHBIMH 00-
pallleHUsIMH, U TIPH 3TOM B OOpAICHUH HE MPUBOJATCS HOBBIC JIOBOJBI WM OOCTOSTEIHCTBA 3aBEITY-
romuit JIOY BmpaBe NpUHATH pemieHne 0 0€30CHOBATEIBLHOCTH OYEPETHOTO OOpaIieHus W MpeKparie-
HUU TEPENUCKH ¢ rpakaaHrnHoM. O JaHHOM pEIIEHUU YBEIOMIISIETCS Tpa)KIaHWH, HAIIPaBUBIIHIA 00-
paieHue.

5.9. B cnyuae eciu OTBET IO CYIIECTBY MOCTaBICHHOTO BOMpPOca B 0OpalieHuu He MOXKET ObITh
naH 0e3 pa3IJIallieHus CBEACHH, COCTABISIIOIIMX OXpaHsieMyto defepatbHbIM 3aKOHOM TaifHy, Tpaxaa-
HUHY, HalpaBHUBIIEMY OOpalieHHe, COOOIIAEeTCs 0 HEBO3MOXKHOCTHU JaTh OTBET IO CYILIECTBY B CBSI3H C



HCAONYCTUMOCTBIO PA3rjlalliICHUA YKa3aHHBIX CBGIIGHI/If/’I.
6. Cpoxu paccMoTpeHHsi oOpanleHMid W yBeJdOMJIEHUHE 3asiBUTeJei

6.1. O0pamenus, mocrynusire 3aeayromemy 10OV, paccMarpuBarTcss B CPOK IO OJJHOTO Me-
cslla CO JHS UX PErHCTPAIVH, €CIM HHON CPOK (MEHBINI) HE YCTAaHOBJICH PYKOBOIHUTEIEM JHOO €ro
3amectureneM. OOpaleHus, He TpeOyIOIIHMe JOTOIHUTEIBHOTO U3yYeHHUs M MPOBEPKU, paccMaTpUBa-
foTcsi Oe3otiaratenbHo. O pe3ynbTaTax pacCMOTPEHUS YBEIOMIISIOTCS 3asBUTEIH.

6.2. B UCKJIIOUHTEIBHBIX CIydasX PYKOBOAMTEINb BIPABE MPOIUTH CPOK PACCMOTPEHHS 00pa-
nieHust He Oosiee yeM 3a 30 JHEW, yBEJOMHUB O MPOJUICHUH CpPOKAa €ro pacCMOTPEHHS TpakIaHWHA,
HarpaBuBIiiero oOpamenue. [Ipouienue cpoka ohopmMisieTcsi UCTIOTHUTEISIMA HE MEHEe 4eM 3a TSTh
JTHEW JI0 UCTEUYCHUSI CPOKa PACCMOTPEHHsI OOpaIICHHUS.

7. Opranu3anus padoThl MO JUYHOMY NpHEMY IPaKIaH

7.1. I'pacux u nopsiiok muuHOro npuema rpaxzaad B J1I0Y ycranaBnuBaercs pyKOBOAUTEIIEM.

7.2. llpn nUYHOM TpHEME TPAKIAHUH TIPEIBSIBISIET JTOKYMEHT, YAOCTOBEPSIOIIUN €ro JIm4-
HOCTb.

7.3. Ilo Bompocam, He BXOAALIMM B KOMIeTeHIMIo 3aBenyomero JJOY, 3asBurensiM peko-
MEHJlyeTcsl 0OpaTUTbCA B COOTBETCTBYIOIIME OpraHbl, YUPEKACHUS, OpraHHU3alllu.

7.4. Bo Bpems 3amucH Ha IPUEM 3aBEYIOLIUI 3alOMHAET KapTOUYKY JIMYHOIO MpUEMaA TPak-
naHuHa (¢opMma mpuiaraercs), B KOTOPYIO 3aHOCUTCS COJIepKaHue OOpalleHus TpakJaHHMHA Ha JIH4-
HOM IIpUEME, a TAK)K€ PpEe30JIOLUs BEAYIIEro IMpUEM, C MOPYYEHHEM JOLKHOCTHOMY juiy. [Ipu
HEOOXOMMOCTH TpaKJaHaM IPeJUIaraeTcsi M3JIO0XKHUTh CYTh BOIPOCA B MMCbMEHHOM Buzae. I[lucpMeH-
HOE O00OpallleHUE B ITOM CIIy4ae PErUCTPUPYETCA U pacCMAaTpPUBACTCA B YCTAHOBICHHOM IOPSJKE, a B
KapTo4Ke JenaeTrcs oTMeTKa «(OCTaBIICHO 3asBICHHUE» U JlaTa PErMCTPALUU.

B ciaydyae ecnm M35105K€HHBIE B YCTHOM OOpallieHuH (akTbl U OOCTOSATENILCTBA SIBJISIOTCA Oue-
BUJHBIMH M HE TPeOYyIOT JIOMOJHUTEIBLHONW IMPOBEPKH, OTBET Ha OOpallleHHEe C COTIacus IpaxJaHHHA
MOJKET OBITh JJaH YCTHO B XO/JI€ JINYHOT'O MIPUEMa, O YEM JIJIaeTCsl 3alMCh B KAPTOUKE JIMYHOTO IpruemMa
rpaxJaHuHa. B ocTanbHBIX Cilydasx JaeTcsl NMHUChMEHHBIM OTBET MO CYIIECTBY IOCTAaBJIECHHBIX B 00pa-
IIEHUH BOIPOCOB.

7.5. IIpu OBTOPHBIX 00paIIEHUAX TOJOUPAIOTCS MMEIOIINECS MaTepUabl MO JIEeTy 3asiBUTEIS.

7.6. B xoz1e TMYHOTO TpreMa TPaXJaHHHY MOXKET ObITh OTKa3aHO B JAJbHEHIIEM paccMOTpe-
HUM 00pallleHNs], €ClIi €My paHee ObUI JaH OTBET 110 CYIIECTBY TOCTABIECHHBIX B O0paIlleHUH BOIIPOCOB.

8. Pabora ¢ o0paleHusIMH, IOCTABJIEHHBIMH Ha KOHTPO.Jb

8.1. OOparieHusi, B KOTOPBIX COJAEP)KATCS BOMPOCHI, HMMeEIolIHe OoJbIIoe OOIIECTBEHHOE
3HaYeHHUE, COOOIIAETCs O KOHKPETHBIX HApPYIICHUSX 3aKOHHBIX MPaB U WHTEPECOB Ipak]aH, Kak Mpa-
o craBsitcss Ha KOHTPOJIb.

8.2. Ha xoHTponsHBIX oOpamenusx craBarcs nmomMetku «KOHTPOJIby wu «[TOJJIEXXUT
BO3BPATVY».

8.3. JIoJKHOCTHOE JIMIIO — UCTIOJTHHUTENh B YCTAHOBJIGHHBIE CPOKHM PAacCMaTpUBaeT KOHTPOIIb-
Hoe oOpaiuenue, uHGOpMUpPYeT O pe3ynbraTax 3aBeayromero JI0Y  numbo 3aMecTHTENs CTapIlero
BOCIIMTATENS, TOTOBUT OTBET 3asBUTEIIIO.

8.4. Eciin B oOpaliieHUsIX TOCyJapCTBEHHBIX OPraHOB COJEPKATCS MPOChObI MPOMH(YOPMUPOBATH
UX O pe3yibTaTaXx PacCMOTPEHHMs Tpak/laH, TO HCIOIHUTENb TOTOBUT OTBET M UM. Kak mpaBuio, 3Tu
OTBEeTHI ToanuchiBatoTcs 3aBeayronum JJOVY. 3asenyromuit IOV BrpaBe mpeaioKUTh UCIIOTHUTEIIO



MPOJOJKUTH PabOTy C MPOBEIECHUEM JOMOJHUTEIBHBIX MPOBEPOK WM IMOCIE TOMMUCAHUS OTBETAa
CIycaTh MaTepHalbl MO pe3yiabTaTaM paccMOTpeHHs oOpauieHus «B gemnoy.
8.5. O0Opamienrne CYMTACTCS HWCIOJHEHHBIM W CHUMAETCS C KOHTPOJIS, €CJIM PAacCMOTPEHBI BCE
MOCTABJIEHHBIE B HEM BOIIPOCHI, MPUHSITHI HEOOXOIMMBIE MEpBI, 3asBUTENISIM JaH OTBET.
8.6. [luceMenHbIe OOpallleHUsl, Ha KOTOpbIE AAIOTCS MPOMEKYTOUYHBIE OTBETHI, C KOHTPOJIA
He cHUMaroTcs. KOHTponb 3aBepiaeTcss TOJIBKO MOCIE BBIHECEHUS W MPUHSATHUS UCUCPIBIBAIOIINX
Mep MO pa3pelIeHUI0 MPEAJIOKEHUS, 3asBICHUS, XAIOObl. PelieHune 0 CHATUU ¢ KOHTPOJIS MPUHUMA-
et 3aBenytomas J10VY.
8.7. KontponbsHbie oOpallleHus IOHKHBI COJEPKATh KOHKPETHYIO U YETKYI0 HH(OpPMAIHIO TI0
BCEM BONPOCaM, ITOCTABIEHHBIM B OOpaIICHUSIX I'pak/IaH:
- €CIIU CPOKH PAaCCMOTPEHUS MPOJICHBI, TO JAOKHBI ObITh YKa3aHbl MPUYMHBI U OKOHYATEIbHAs
JlaTa pacCMOTPEHHUSL, [0 UCTEYEHUU KOTOPOM OyIeT JOMOIHUTEIBHO COOOIIEHO O MPOJIeTaHHON paboTe;
- B OTBETE JIOJDKHO OBITh YKa3aHO O TOM, YTO 3asBUTENb B TOW WJIM UHOM (opme mpornHPOpMUpo-
BaH O pe3yJIbTaTax PacCMOTPEHHS;
- OTBET 3asBUTENIO IMOIMUCHIBACTCS PYKOBOIUTEIICM;
- K OTBETY NPHKJIABIBACTCS OPUTHHAT PACCMOTPEHHOTO OOpaIeHusl TpakJIaHWHA, €CIU Ha HEM
crout mtami «[IOAJIEXXUT BO3BPATVY».

9. KontpoJb 3a co0.ioeHrneM MOPsiAKA PaccMOTpPeHHsl oOpamieHuii

9.1. JIomKHOCTHOE JIMIO B IpeJiesiaX CBOeil KOMIIETEHIIMM OCYIIECTBISIET KOHTPOJb 3a COO0JI0-
JICHUEM T[OpsAJKa PpacCMOTpPEHMsI OOpallEeHHWH, aHaNIU3UpYyeT COoJAep)KaHue, IOCTYHAaroIuX oOparie-
Huil u nHOpMupyer 3aBenyromiero JJOY o HapyIIeHUAX HCIIOIHUTEIBCKOW JUCIUTUINHBL.

9.2. 3aenyromuii JIOY npuHUMaeT Mepbl IO CBOEBPEMEHHOMY BBISBICHHIO M YCTPAaHEHHIO
IIPUYMH HapyIlIEeHUs [paB, CBOOO U 3aKOHHBIX MHTEPECOB I'PaXK/IaH.

9.3. JIuna, BUHOBATHIE B HAPYIICHUU TOPSIKA PACCMOTPEHHS OOpaIleHui rpa)/1aH, H3JI0KEHHO-
ro B HacTosAweM [lonoxkeHnn, HECYT OTBETCTBEHHOCTb, IPELYCMOTPEHHYIO 3aKOHOIATEIbCTBOM PO.

10. XpaHeHue MaTepuaJioB 1O OOpALEHHUSIM TI'PAKIAH

10.1. 3aBexyrommuii IOY ocymiecTBisieT XpaHEHHE W HCIIOJb30BaHNE B CIIPABOYHBIX U UHBIX IIe-
JAX  TPEUIOKEHHUH, 3asBIE€HUN U Kanobd rpakaaH.

10.2. BHecT B HOMEHKJIATYpY JKypHaJl pErHCTPALMU 10 OOpAIIEeHUsIM TpakJIaH.

10.3. OTBETCTBEHHOCTH 3a COXPAaHHOCTh JTOKYMEHTOB 10 OOpaIICHUSM TPaKIaH BO3JIAaraercsi Ha
3aBeayromero J[OY.

10.4. YcranaBnMBaeTcsi CpOK XpaHEHHs NPEAJIOKEHUH, 3asBICHUH, Kajlo0 TpakIaH MU JIOKY-
MEHTOB, CBS3aHHBIX C UX PACCMOTPEHHEM M pa3pelieHueM — 5 jeT. B HeoOXOIUMBIX CiIydasx 3Kc-
NEPTHONW KOMHUCCHEN MOKET ObITh MPUHATO pelleHne 00 YBEIMUEHUH CPOKa XpaHEHHsI WM O MOCTOSH-
HOM XpaHEHUHU HauboJiee LIEHHBIX MPeJUI0KEHUH rpax/iaH.

10.5. Ilo wcTeYeHUM YCTAHOBICHHBIX CPOKOB XpaHEHHsS JOKYMEHTHI IO MPEIUIOKECHUSM 3asiB-
JCHUAM H JKaJo0aM TpakJaH TMOJUIeKaT YHHUYTOXKECHHUIO B COOTBETCTBUH C YTBepkIeHHbIM Deje-
panbHOM apxuBHOU ciyx00i1 Poccun 06.10.2000 r. [IepeuneM THUIOBBIX YHpPaBIE€HYECKUX JOKyMEH-
TOB, OOpPa3yIOIIUXCS B JACATEIHHOCTH OPraHHW3alllHd, C yKa3aHWEM CPOKOB XpaHEHHUSI.

10.6. Xpanenue Jen y UCTIIOJHUTEINEH 3aMperiaeTcs.

10.7. OOpamienus TpakgaH MOTYT HANpaBJIATHCSA B apXMB 0€3 paCCMOTpPEHUs, €ClIM B HHUX CO-
JiepKaTcsl pacCyKJISHHsI MO M3BECTHBIM MpoOieMaM WM MOJHUMAIOTCS YK€ PEllIeHHbIE BOIPOCH], HE
TpeOyrole AONOJHUTEIBHOTO PACCMOTPEHHUs, a TaKkKe OECCMBICIEHHBIE I10 COAEPIKaHUIO.

10.8. Pemenue o cimcaHuy yKa3aHHBIX OOpamieHnit mpuHUMaeT 3aBemyromas JJOVY.



ITPUJIOXKEHUE

K [lonokeHuro o mopsIKe pacCMOTPEHUS
oOpalieHus TpakaaH B

MBJIOVY nerckuii cam Ne 12 «ConHBIIIKOY

KAPTOYKA JIMYHOI'O ITPUEMA T'PAXKIAH

Jara npuema

@®.1.0. rpaxxnanuna

MecTto paboTsl

JlomanHuii agpec
Tenedon
Copepxanue yCTHOTO oOpatieHus

Pe3ynbTar paccMOTpeHHs YCTHOTO OOpalleHus TpakIlaHuHA
1.Komy oTnpaBieHo (pe30Irorus)

2./laTa ucronHeHus
3./lonoJHATENBHBIN KOHTPOJIb
4.CHATO ¢ KOHTPOJIA
5.Pe3ynprar

6./lata, 1OKHOCTB MCIIOJIHUTENS

7.0T rpaxklaHuHa NPUHATO NMUcbMeHHoe 3asBienue (Ilpunaraercs)
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